IlepexBanudukanus A5 CNeUUAINCTOB MO YNPABJEHUIO MIEPCOHAIOM
roCcy/1apCTBEHHBIX M MYHHIIUNAJIBHBIX YUPeKIeHU I

Koo npogpeccuonanvnoit deamenvnocmu 07.003

Pecnamenmupyemcs:
-Ilpuxazom Munucmepcmea mpyoa u coyuanrvrou 3awumosl Poccutickoi @edepayuu om
6 oxmsops 2015 cooa Ne691Hh.;

- IIpogheccuonanvrvim cmanoapmom pecucmpayuorHulil Homep Ne559.

Dopma 0OyueHuss O4HO-OUCIMAHYUOHHAA, CO2NACHO UHCMPYKYUU.

Peszynomam obyuenus:- ounnom o nepexsanugurayuu ycmaHnoeieHHo20 0opasya,
IIpooonsxcumensnocms Kypca 256 axademuyeckux 4acoe.

Juis caenyrommx 10JKHOCTeH, mpodeccuii:

- CrienuaiucT 1o KaJipoBOMY JICJIOTIPOU3BOJICTBY

- CienuasiucT 1o JOKyMEHTAllMOHHOMY O00€CIIedeHHI0 paboThl ¢ IEPCOHAIOM

- CrilenuaimcT 1o JOKYMEHTallMOHHOMY 00€CIIeYeHHUI0 TIepCoHaa

- CrienuasiucT 1o nepcoHaiy

- CienuanucT 1o Kajapam U npoQoprueHTanuu

- CienuasiucT KaJIpoBbIX CIYKO U yUpexXIeHUH 3aHATOCTH

- Crienuanuct 1o Kaapam

- MncnexkTop no kaapam

- DKOHOMHUCT 1O TPYAY

- CienmanucT 1o noadopy nepcoHana

- MeHnemkep o nepcoHany

- CrienuasucT Mo COLMaIbHBIM IIporpaMMam

- Cnenuanuct 1no paboTe ¢ NpeaCTaBUTEIbHBIMU OpraHaMi paOOTHUKOB

- CienuaucT 1o KOprnopaTUBHON COLMAIbHON MOJIUTHKE

- CrienuaimcT 1o HOpMUPOBAHHIO U OTIJIaTe TPyia

- CrienualiucT 1o OpraHu3alyy 1 oIiaTe Tpyaa

- CrienuaimcT 1Mo KOMIEHCAIUSAM | JIbroTaM

- CrienualucT 1o OIeHKEe U aTTeCTalluy IepcoHaa

- Crienmanuct 1o Kajapam u npodoprueHTanuu

- nxeHep o HOPMHUPOBAHUIO TPYAa

- TexHuk no Tpyny

- PykoBoauTe b CTpyKTYpHOTO MOApa3eneHUs

- HavanpHHK CTpYKTYpHOTO TIOpa3IeIeHIs

- Bunie-npe3uieHT no ynpasiaeHHIO EPCOHATIOM

- JIupexTop no nepcoHairy

- JlupexTop 1o ynpaBiIeHUIO IEPCOHATIOM

- 3aMecTHTENh TeHEPATLHOTO JUPEKTOpa 10 YIPABJICHUIO TIEPCOHATIOM

- PykoBogutenu mnonpaszneneHuil (ciyx0) ymOpaBieHUs KaapaMH U TPYIOBBIMHU
OTHOIICHHUSIMA

- HauanpHuk oTena kagpoB

- HauanpHHK OT/HENa OpraHu3aIiuy U OIJIaThl TpyIa

- HauanpHMK OT/€1a TOATOTOBKH KaJpOB

- HauanbpHMK OTZ€1a COLMANIBbHOTO pa3BUTHS



IIPOI'PAMMA OBYYEHHA:

KYPC YACTbH 1

- [lopsinok opopmiieHus, BeI€HUS U XpaHEHHs JOKYMEHTOB 110 IIEPCOHAILY

- [Iopsinok ydera qBHYKEHHUS KaJpOB U COCTABJICHUS YCTAHOBICHHON OTYETHOCTU

- OCHOBBI JOKYMEHTOO0OpOTa M JOKYMEHTALMOHHOTO 00eCIeUeHUs

- TexHomnoruu, MeTOABl M METOAMKH IIPOBEICHUs AaHAIM3a M CHUCTEMaTU3aLUU
JIOKYMEHTOB 1 HH(pOpMaluu

- [lopsimok pacyera craxa, IbroT, KOMIIEHCAIMNA, 0(hOpMIICHUS TIEHCUI pabOTHUKaM

- CTpyKTypa OpraHus3anuu

- HopmaruBHble mpaBoBbie akTbl Pocculickoit denepanuu, peryJMpyrollle IpaBa U
0053aHHOCTH  TI'OCYJJapCTBEHHBIX  OPraHoB, INPO(ECCHOHANBHBIX COI30B U JIPYI'HX
NPECTaBUTEIIbHBIX OPraHOB PA0OOTHUKOB IO MPEIOCTABICHUIO YUYETHOH TOKYMEHTALUU

- TpynoBoe 3aKOHOAATEIBCTBO U UHBIE aKThI, COAEPKALLME HOPMBI TPYAOBOIO IIPaBa

- OCHOBBI apXMBHOI'0 3aKOHOJATEIbCTBA U HOPMATHUBHBIE MPaBOBbIE aKThl Poccuiickoi
®denepanyy, B 4aCTH BEIEHUS JOKYMEHTALMH 10 IEPCOHAILY

- 3akoHoaTenbeTBO Poccuiickoit denepanyy 0 NepCOHaIbHBIX TaHHBIX

- JlokanpHble HOPMATUBHBIE aKThl OPTaHU3ALMM, PETYIMPYIOLIUE MOPAJOK 0hOPMIICHUS
PacHoOpPSIANTENBHBIX M OPTraHU3aLMOHHBIX JOKYMEHTOB 110 IIEPCOHAILY

- Hopmbl 3THKM J1€710BOTO O0IIEHUS

- bazoBble OCHOBBI nHPOPMATHKH, CTPYKTYpHOE IIOCTPOCHHE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl ¢ HUIMU

KYPC YACTbH 2

- TexHonoruu, METOIbl U METOJUKH IIPOBEACHUS aHAIN3a U CUCTEMAaTH3alu1
JIOKYMEHTOB ¥ HH(OpMAIIHH

- CTpyKkTypa OpraHu3alMd W BaKaHTHBIE JOJDKHOCTH  (Tipodeccuu, CrienrnaibHOCTH)

- [opsinok onpeneneHus NEPCIeKTUBHON U TEKYIIEH MOTPeOHOCTH B Kaapax

- Mctounuku o0ecriedeHus: OpraHu3aiiy KaapamMmu

- Opranu3zaius paboT Ha pa3IMYHBIX YYacTKaxX MPOU3BOJICTBA, OPTaHU3aIluHU, OTPACIH,;

- O0mIre TeHACHIINY Ha PhIHKE TPYAa U B OTJIEIBHON OTpaciu, KOHKPETHOH mpodeccuu
(TOIKHOCTH, CIEIIMATBHOCTH )

- OCHOBBI TICUXOJIOTHH U COIMOJIOTUH TPyJa

- OCHOBBI ’KOHOMUKH, OPTaHU3aLMHU TPY/a U YIIPABIEHUS IEPCOHATIOM

- TpynoBoe 3aKk0HOIaTEIBCTBO U MHBIE aKThI, COJIEPAKAIINE HOPMBI TPYAOBOIO MpaBa

- OCHOBBI apXHMBHOT'O 3aKOHO/IaTEILCTBA U HOPMAaTUBHBIE NTPaBOBbIE aKThl Poccuiickoit
®denepannu, B 4aCTU BEJCHUS TOKYMEHTALMU MO EPCOHATY

- 3akoHOomaTenbCcTBO Poccniickoit denepanny 0 NepCOHANbHBIX JaHHBIX

- JlokanpHBIE HOpMATHUBHBIC aKTHl OpPTaHU3AINH, PETYIUPYIONIHE MOPSIOK Mo100pa
nepcoHana

- TexHOMOTMHU ¥ METOIUKH TIOUCKA, MPUBJICUEHUS, TTO00pa U 0TOOpa IIepcoHaa

- CucreMbl, METOJIbI u bopmbl MaTepuaIbHOTO u
HEMaTepUaIbHOTO CTUMYJIMPOBAHUA TPY/ia IIepCOHANIA

- Texnonoruu u MeTOIbI POPMUPOBAHUS U KOHTPOJIS OIOKETOB

- OCHOBBI HaJIOTOBOTO 3aKOHOAaTenbcTBa Poccuiickoit denepanun

- [Topsimok opopmiteHus, BEACHHS U XpaHEHUs JOKYMEHTAIINH, CBI3aHHOU C TIOMCKOM,
MIPUBJICYCHUEM, TTOJJOOPOM B OTOOPOM TIEpPCOHANIA HAa BAKAHTHBIC JTOKHOCTH

- [opsinok hopmupoBanwsi, BeieHUsI O6aHKa TaHHBIX O TIEPCOHANIC OPTaHU3AIUN 1
MPEI0CTABICHUS OTYETHOCTH

- OCHOBBI JOKYMEHTOO0O0pOTa U JOKYMEHTAI[MOHHOTO 00ecTeueHus

- [opsimok mpoBeeHNST KOHKYPCOB B 0()OPMIICHHSI KOHKYPCHOU JOKYMEHTAITU!

- [Topsinok mpoBeaeHNs 3aKyNOYHBIX IPOLEAYP U 0POPMIICHHUS COIMYTCTBYIOIIEH



JIOKYMEHTaIlUU

- CTpyKTypa OpraHM3aIlfii U BAKAHTHBIC TOJDKHOCTHU (TIPOQECCHH, CIICITUAITBHOCTH )

- [Topsinok 3axiitoueHus J0roBOpoB (KOHTPAKTOB)

- HopMbI 3THKH 7€710BOTO OOIIICHMS

- ba3zoBrie OCHOBBI nH(OPMATUKH, CTPYKTYpHOE TOCTPOCHHE
WH()OPMAIMOHHBIX CHCTEM U OCOOEHHOCTH pabOThI ¢ HUMHU

- TeXHOJIOTUH 1 METOJIbI OTpeieieHus MPo(ecCuOHANBHBIX 3HAHUN, YMEHUH 1
KOMIIETEHIINH

- TexHoMOrMU ¥ METO/IbI OLIEHKH JIMYHOCTHBIX KAUeCTB U XapaKTEPUCTUK

- OCHOBBI TPOU3BOACTBEHHOM EATEILHOCTA OpraHu3aluu

- [lopsiiok ¥ TEXHOJIOTUSI MPOBEACHUS aTTECTAlUU

- [lopsimox oopmMiieHNsI, BEICHUS U XpaHCHUS JOKYMEHTAIUH, CBI3aHHOU C
MPOBEICHUEM OLICHKHU U aTTeCTAIlMH IIepcoHaa

- [Topsinok oopmiieHHs JOKYMEHTOB, IPEAOCTABISIEMBIX B TOCYAapPCTBEHHBIE OPTaHbl,
po(eCcCHOHATLHBIC COIO3BI M IPYTHE MPEACTABUTEIHHBIC OPTaHbl pA0OTHUKOB

- Cucrema, criocoObl, METObI, HHCTPYMEHTHI MOCTPOEHUS MPOPECCHOHATBHON Kaphephbl

- Metonpl ompeneeHusT 1 OLICHKH JTUYHOCTHBIX ¥ MPOPECCHOHATBHBIX

KOMIIETEHIINH

- OcHOBBI TTpo(hecCHOHABHON OPUCHTALINN

- MeTo/1bl, UHCTPYMEHTHI UCCIIEOBAHMS MOTPEOHOCTH B 00YUEHUU TIEpCOHAIIA

- Metononorus o0y4ueHus

- [lopsimox pa3pabOTKH TUIAHOB MOATOTOBKH, ITEPEMNOATOTOBKY 1 MOBBIIICHHS
KBaJIM(UKALMK KaJIpOB, yUE€OHBIX IJIAHOB U IIPOrpaMM

- [Topsinok BeneHus y4eTa U OTYETHOCTH IO MOJATOTOBKE U MOBBIIICHUIO KBATH(PUKAIIIT
nepcoHana

- OCHOBBI TEXHOJIOTMH MPOU3BOJICTBA U IEATEIbHOCTH OPraHU3aluN

- OCHOBBI HAJIOTOBOTO 3aKOHOAaTenbCcTBA Poccuiickoit deneparuu

- OCHOBBI 3aKOHOATENHCTBA 00 00pazoBanuu Poccuiickoit deaepanuu

- JlokanpHbIE HOpMATHUBHBIC aKThl OPraHU3AINH, PETYIUPYIONINE 00yUeHHEe MTepcoHaa

- MeToap! afantaluy U CTaXKUPOBOK

- Ilopsmok pa3paboTKM TUTAHOB ajamnTalliyd TIEpcoHaja Ha HOBBIX PabOYMX MecTax,
MOATOTOBKH, MEPENOArOTOBKH i MOBBIIICHHUS  KBATH(PHUKAINH nepcoHana u
OpraHU3aIu CTAKHUPOBOK

- [lopsimok cocTaBieHHs CMET 3aTpaT Ha a/lallTalllio U CTAXKUPOBKY MEepcoHalIa

- [lopsimok BeneHns y4eTa U OTYETHOCTH 110 a/IaNTAlMK U CTAKUPOBKE MEpCcoHaAIa

- JlokanbHble HOpPMAaTHMBHBIE aKThl OpPraHU3ALMM, PETYJIUPYIOIIME aJanTalul0 U
CTaXUPOBKY TEepcoHasa

- Iopsimok odopmieHus], BEACHUS U XpaHEHUS TOKYMEHTAIlUH, CBSI3aHHOW C CHCTEMOU
0o0yd4eHus1, ajanTallid W CTaXUPOBKHU, Pa3BUTHS W MOCTPOCHHS MPOQPECCHOHAIBHONW Kapbephl
nepcoHana

- Ilopsimox dopmupoBanus, BeAeHUs OaHKa JaHHBIX O IEPCOHAIEC OPraHU3alUd |
MPEeI0CTABIECHUS OTYETHOCTH

- HopmaTuBHBIE TpaBOBBIE aKThI, PETYIUPYIOINIHE MMPaBa U 00SI3aHHOCTH
rOCyJJapCTBEHHBIX OPraHOB U OPTraHU3aIMH MO MPEAOCTABICHUIO YUETHON TOKYMEHTALNH

- Metonas! ydyeTa u aHanmm3a nmokasaresyiel mo Tpyay ¥ oriate Tpyaa

- Meronpl onpeJieeHusl, OLICHKU i CpaBHEHHUS  IPOU3BOJICTBEHHOM
WHTEHCUBHOCTHU Y HAIIPSHKEHHOCTH TPyAa

- Metoasl HOpMUPOBaHUS TpyJa

- MexoTpaciieBbie U OTpaciieBble HOPMATUBBI TPYAOBBIX 3aTpaT

- CoBpemeHHble (OPMBI, CHCTEMBI OIUIATBI M Yy4YeTa NPOU3BOJUTEIHLHOCTH Tpya
nepcoHana



- Tlopsimox Tapudukanuu paboOT W pabOUYMX, YCTAHOBJICHHS IOJKHOCTHBIX OKJIAJIOB,
J01U1aT, HaA0aBOK M KOA(UIIMEHTOB K 3apabOTHOI 11aTe, pacueTa CTUMYIMPYIONIUX BhIIJIAT

- Tapudno-kBanupUKAIMOHHBIC CIPABOYHUKH pabor u mnpodeccuit paboumx u
KBTM(DUKAIIMOHHBIC XapAaKTEPUCTUKH JIOJDKHOCTEH CITyKaIuX

- KanpoBas monutuka u cTpaterusi OpraHu3aiuu

- DKOHOMUKa TpyJa

- JlokanbHble HOPMATUBHBIE aKThl OPraHU3AIMH, PETYIUPYIONINE TOPSAIOK OpraHU3aluu
TPpyAa U HOPMHUPOBAHUS IIEPCOHATIA

- @OopMBI U CUCTEMBI 3apabOTHOM IJIAThI, MOPSIIOK COCTABICHUS OIOIKETOB

- MeToap! onpeeneHust YUCICHHOCTH PA0OTHUKOB

- Metonbl yueTa u aHanu3a rokasaresei o Tpyny u 3apaboTHOI 1aTe

- CTpyKTypa OpraHu3aiyyd U BaKaHTHBIC JOJDKHOCTHU (TIPOdECcCHu, CIICIUATBHOCTH )

- JlokanbHbIE HOPMATUBHBIE AKTHI OPraHU3AIUH, PETYJIHUPYIOIIKE OIIaTy TpyAa

- Iopsinok odopmiieHHS, BEICHUS W XPaHCHHS JOKYMEHTAIMH 1O CHCTEMaM OIUIAThI U
OpraHu3alyy TpyJia mepcoHana

- [lopsimok 1 MeTo1bl pa3pabOTKH TIAHOB U MPOTPAMM COIHAIBHOTO Pa3BUTHUS
OpraHu3aIuu

- MeToibl aHaIM3a BHIMOTHEHHSI COITMATBHBIX TIPOTPaMM M OIIPEICIICHUS UX
9KOHOMHUYECKON 3 (PEKTUBHOCTH

- MeToapl MpoBEIeHHUS COLMOIOTHYECKUX —HUCCIIEIOBAaHMMA, N3yUeHHs 00IIECTBEHHOTO
MHEHUS

- CTpyKTypa, IeIH, CTpaTeTHs U KaapoBast MOJUTHKA OpPTraHU3aluu

- JlokanbHbIE HOPMATUBHBIE AKThI OPTaHU3AIUH, PETYIUPYIOIINE TOPSTIOK
(hOpMUPOBAHUS COITMATLHON IMOJIUTHKH

- Bompocs! yripaBiieHus COLIMANBHBIM PA3BUTHEM OpPTaHU3AINH

- MeTobl aHaIM3a BHIMTOTHEHHSI KOPTIOPATHBHBIX COITUATBHBIX MTPOTPAMM U
oTmpeeNneHus: UX YKOHOMUYeCcKoi 3(hPeKkTHBHOCTH

- [Topsimox opopmITeHHS, BEACHHS  XpaHEHUS JOKYMEHTAITUH 110 COIMATBHOMN TTOJIUTHKE
B OTHOIICHHUHU TIEpPCOHAIIA

- [lopsimoxk ~ dopmupoBanus, BEJICHUS 0aHKa JTaHHBIX "
MPEIOCTaBIEHUSI OTYETHOCTH 1O BOMPOCAM COIMAILHOM MOJTUTUKHN B OTHOLIEHUH ITepCOHaa

- CTpykTypa OpraHu3ali W BaKaHTHbBIE OJDKHOCTH (Tipodeccu, CrienaaibHOCTH)

- JlokanbHbIE HOPMATUBHBIE KTl OPTaHU3AIUH, PETYIHUPYIOIINE TOPSAIOK BHEIPCHHUS
KOPIIOPATHBHOMN CONMATBHON TOJUTHKHU M COITUATBHBIX MTPOTPaMM

KYPC YACTbH 3

- MeToapl, criocoObl 1 HHCTPYMEHTHI YIIPABICHUS EPCOHATIOM

- Henu, crparerus pa3BuTHs 1 OU3HEC-TUIaH OpraHU3AINH

- [lonutrka ynpasiieHus IEPCOHAIOM OpraHU3alnun

- MeToibl aHaIM3a KOJIMYECTBEHHOT'O U KAYECTBEHHOI'0 COCTaBa IepcoHalia

- Cucrembl CTaHAAPTOB MO OM3HEC-TIpolieccaM, mpodeccusM, HOpMaM Tpyaa

- Cucrembl, METO/IBI ¥ (POPMBI MaTEpUATBHOTO U HEMATEPUATBHOIO CTUMYJIUPOBAHUS
TpyZa IepcoHasna

- TexHoi0rUM ¥ METO1bI POPMHUPOBAHUS U KOHTPOJIS OFOIKETOB

- [lopsimok  mpoBeAeHUs 3aKyMOYHBIX MPOLEAYP U OOPMIICHHUS COMYTCTBYIOMIEH
JIOKYMEHTaIluU

- OCHOBBI TPOU3BOJICTBEHHOM JEATENIBHOCTH OpraHN3aluu

- OcHOBBI 00111€# ¥ COITUAIBHOM MICUXOJIOTHUHU, COLMOJIOTUN U TICUXOJIOTUH TPYAa,
HKOHOMHKH TpyZa, 0€30IacHBIX YCIOBUH Tpyaa

- CTpyKTypa opranu3amnuu

- TpyZ10BO€ 3aKOHOAATEIBCTBO U MHBIE AKThI, COEPKALUE HOPMBI TPYAOBOT'O IIPABA;



- OCHOBBI apXMBHOT'0 3aKOHOAATEIHCTBA 1 HOPMATUBHBIE MPABOBbIE aKThl Poccuiickoit
®denepanyy, B YaCTU BEIEHUS JOKYMEHTALMH 110 IEPCOHATY
- OCcHOBBI HAJIOTOBOTO 3aKOHOaTeNbeTBa Poccuiickoit denepannun
- OCHOBBI MUTPALIMOHHOI0 3aKOHOAaTeNnbcTBa Poccuiickoit denepannu, B yactu
IPUBJICUEHUS U TPYIOYCTPOMCTBAa MHOCTPAHHBIX I'PaKJaH U JIML O6€3 rpa)/1aHCTBa
- OCHOBBI aJIMHHHACTPATUBHOT'O 3aKOHOATEIHCTBA B 00JIACTH YIIPABIICHUS IEPCOHATIOM U
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII
- 3akoHoaTenbeTBO Poccuiickoit denepaiiy 0 NMEPCOHAIbHBIX TaHHBIX U UX 3aLIUTE;
- JIokasbHbIE HOPMATUBHbIE aKThl OPraHU3ALMU B 00JACTH yIIPaBJIEHUS IEPCOHAIIOM;
- [lopsiok 3axiitoueHust J0roBOpoB (KOHTPAKTOB)
- Hopmbl 3THKM 1€10BOTO O0IEeHUs
- bazoBsie OCHOBBI nH(POPMATUKH, CTPYKTYpPHOE MOCTPOEHHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMU
- Teopuu ynpaBieHHsI IEPCOHATIOM U €T0 MOTHUBALUU
- MeTrozbl aHanu3a BINOJIHEHUS IIJIAHOB U 3aa4, ONPEACICHUS UX YKOHOMUYECKOU
3¢ (HEeKTHBHOCTH
- ®OpMBI U METO/IbI OLIEHKH [IEPCOHANA U PE3YJIbTATOB UX TPYJa
- TexHOJI0rMM ONEPATUBHOIO YIIPaBJIECHUS IEPCOHATIOM OpraHU3alMH
- Teopun u MeTOABI YNIPABICHUS Pa3BUTHEM IIEPCOHAIIA
- DKOHOMUKa TpyJa
- Opranu3alnoOHHO-IUTaTHAs CTPYKTYpa OpraHu3anuu
- [lonutuka ynpasiieHus: IEPCOHAIOM U COLIMANIbHAS TIOJUTUKA OpraHU3alUU
- MeToauKH IUTaHUPOBAHMSL U IPOTHO3UPOBAHUS OTPEOHOCTH B IIEpCOHAE
- [lopsiiok yperynupoBaHus TPYIOBBIX CIIOPOB
- TpebGoBaHus U IpaBUiIa MPOBEACHUS ayUTa PabOTHI C IEPCOHAIOM
- @opMBbI COIIMAIBHOTO TAPTHEPCTBA U B3AUMOAECUCTBUS ¢ MPO(HECCHOHATILHBIMU
COI03aMH U JIpYTMMH NPEeACTaBUTEIbHBIMU OpraHaMy PaOOTHUKOB, U MHBIMHM OpTaHU3alUSIMU
- [lopsiiox odopmiteHns: KagpoOBbIX JOKYMEHTOB U MPUAAHUS UM IOPUINYECKOM CUITBI
- OcHOBBI MpaBOBOro peryaupoBanust Poccuiickon dPenepauuu opsiAKa
3aKJIIOUEHHUS I'PaX1aHCKO-TIPABOBbIX JJOTOBOPOB
- Metoab! ynpaBieHus pa3BUTHEM U 3((HEKTUBHOCTHIO OPraHU3alMK, METO bl aHAJIN3A
BBITIOJTHEHUS IJIAHOB U [TPOTPaMM, OIPEETICHHS X SIKOHOMUYECKOH 3(pPexkTHBHOCTH
- MeToap! o1leHKH paboThl CTPYKTYPHBIX MO/Ipa3AeieHui, pe3yabTaToB Tpyaa
IepcoHalIa
- MeTozbl IpoBeieHNs ayINTa U KOHTPOJUIMHTA ONIEPATUBHBIX YIPABICHUYECKUX
IIPOLIECCOB
- OCHOBBI JOKYMEHTALIMOHHOTO 00ecreueHus
- [lopsinox opopmiieHus, BeACHHS U XpaHEHUs JOKYMEHTAIMH 110 CUCTEMaM
OIIEpPAIMOHHOTO YIIPaBJICHHUS NIEPCOHAJIOM OpraHu3aluu U paboTe CTPYKTYPHOTO
MTOAPA3ACIICHUS
- [lopsimok hopmupoBanus, BeieHUsI OaHKa JaHHBIX U MPEJOCTABICHUS OTYETHOCTH IO
CHCTEMaM OMEepPallMOHHOIO YIpaBJIeHUsI IEPCOHATIOM U paboTe CTPYKTYPHOTO MOpa3AeIeHUs
- HopmaTuBHbIe TpaBOBbIE aKThl, PETyJIUPYIOLINE IPaBa U 00S3aHHOCTH
roCy/1apCTBEHHBIX OPraHOB M OpPraHU3alMH 110 MPEIOCTABICHUIO YUETHOM IOKyMEHTallUN
- [lonutrka ynpasiieHus: IEPCOHAIOM M COLIMANIbHAS TIOJUTHUKA OPraHU3aluH
- Opranu3aioHHO-IITaTHASI CTPYKTYypa OpraHu3aluu
- MeTonpl aHanM3a COLMaIbHBIX POTPaMM U ONIPEIEIIEHUS UX SKOHOMUUYECKON
s dexTuBHOCTH
- TpebGoBanus oxpaHbl 1 O€30MACHBIX YCIOBHH TpyAa
- Ilenn, cTparerus u kaapoBasi MOJIUTHKA OPTaHU3ALNAN
- OCHOBBI yIIPaBJIE€HUS COLNUATIBHBIM PA3BUTUEM OpPraHU3aLNN
- Metobl IIPOBEJCHUSI COLMOJIOTHYECKUX  HCCIIECIOBaHMM, U3Yy4CHHUS



00IIECTBEHHOT'O MHEHUS

- Opranuzaiys ynpaBJIeHUs Pa3BUTUEM OpPTraHU3alUN

- Teopuu ynpaBiieHUs] OpraHU3aIKeH, MOJMTHKA U CTPATETHs YIPABJICHUS IEPCOHATIOM

- MeToibl BHEIPSHHSI CUCTEMBI YIIPABICHUS TIEPCOHAIOM

- OcHOBBI paboTHI 1O PO OpHUEHTAIINN

- Teopuu u Mmetoab! HOPMUPOBAHUIO OPEH/Ia OPTaHU3AIHH

- MeTtoauku pa3pabOTKU ¥ BHEPEHUS JIOKAIbHBIX HOPMATHBHBIX aKTOB

- TexHonoruu, cranAapTU3as, YHADUKAIIHS, aBTOMATH3AIIHS POIIECCOB YIIPABICHHUS
NIEPCOHAIIOM

- KopniopatuBHas KyyibTypa, collManbHas MOJIUTHKA, CHCTEMbI MOTHBAIIMH U
3¢ (EKTUBHOCTH YIPABJICHUS IEPCOHATIOM

- busnec-mian 1 OU3HEC-TIPOLIECCHI OpPTaHU3AIUU

- BrojpkeTHOE TPOSKTHPOBaHUE

- OpraHu3airoHHOE MPOCKTHPOBAHKE

- Kagposas moymtika opraHu3aiuu

- HopmarmBHBIE TpaBOBBIE aKThl, pETYJIHPYIONIME TMpaBa ©  O0SI3aHHOCTH
rOCYJTapCTBEHHBIX OPTaHOB M OPTaHU3AIUH IO MIPEIOCTABICHUIO YYSTHOM JOKYMECHTAIIUH



