IHoBbimenne kBAJIN(PUKANNY AJI51 CIIENUATUCTOB MO YIPABJEHUIO EPCOHATIOM
NpeANPUATHH U OPraHU3auMil, yPOBeHb KBAJTU(PUKAIUA S5

Koo npogheccuonanwvnoit oeamenvnocmu 07.003

Peznamenmupyemcsi:
-Ilpuxazom Munucmepcmea mpyoa u coyuanvhou 3awumsl Poccutickoii @edepayuu om
6 okmsaops 2015 cooa Ne691n.;

- IIpogeccuonanvuvim cmanoapmom pecucmpayuormusii Homep Ne559.

Dopma obyuenus OUHAA (C OMPLIBOM OM NPOUIBOOCMBA) NPeonoiazaem NPoxXoHcOeHue
kypca 6 yueonom yeumpe OO0 «HUncmumym mpyoay, co2nacHo epaguiy nposeoenuss 3aHamuil.

Peszynomam o6yuenusi:- yoocmogepenue o nogvluieHuU KAmupuKayuu YyCmanosieHH020
obpasya.
IIpooonsxcumensnocms kypca 16 akademuueckux yacos.

Juis caienyrommx A0JKHOCTeH, nmpodeccuii:

- CenuanucTt 1no KagpoBoMy AeONpPOU3BOACTBY

- CienuasiucT 1o JOKyMEHTallMOHHOMY 00€cIie4eHHI0 paboThl ¢ IEPCOHAIOM
- CenuanucT 1no J0KyMEHTAllMOHHOMY O0ECIIEUEeHHUIO ITepCoHata

- Cnenuanuct 1no nepcoHairy

- Crienuanuct 1o Kajapam u npodoprueHTanuu

- Cenuanuct 1o Kajapam

- MHcnexrop no kaapam

- DKOHOMHUCT TI0 TPYAY

ITPOI'PAMMA OBYYEHHA:

- [lopsimox odopmiieHusI, BEIEHUS U XpaHEHUs JJOKYMEHTOB I10 TIEPCOHAITY

- [lopsimok yuera JBUKEHUS KaApPOB U COCTABICHUS YCTAHOBIEHHON OTUYETHOCTH

- OCHOBBI JOKYMEHTOO0OPOTA U JIOKYMEHTAIIMOHHOTO 00€CTICUeHUS

- TexHonorum, MeTOonbl W METOAMKM TPOBEJICHUS aHAIM3a M CHUCTEMaTU3ALMU
JIOKYMEHTOB ¥ HH(GOpMAITIH

- [Topsimok pacueta craxa, TbrOT, KOMIIEHCAIUH, O(hOpMIIEHHUS TIEHCU paboTHUKaM

- CTpyKTypa opraHu3aiuu

- HopmarusHble mpaBoBble akThl Poccuiickoit Pepepanuu, peryaupyrolge IpaBa U
00sI3aHHOCTH  TOCYAApCTBEHHBIX  OPraHoB, MPO(PECCHOHAIBHBIX COI30B H  JIPYyTHX
MPEJICTAaBUTENBHBIX OPTraHOB PAOOTHUKOB MO MPEIOCTABICHUIO YUETHOW JOKYMEHTAIIUU

- TpynoBoe 3aK0HOIATEIBCTBO M MHBIC aKTHI, COJIEPKAIINE HOPMBI TPYIOBOTO TTpaBa

- OCHOBBI apXMBHOI'O 3aKOHOJIATEIbCTBA M HOPMATHUBHBIE MPaBOBbIE aKThl Poccuiickoit
®denepannn, B 4aCTH BEJICHUS TOKYMEHTAIIUH T10 TIEPCOHATY

- 3akoHogaTenbCcTBO Poccuiickoit denepanuu 0 nepcoHaNbHBIX JaHHBIX

- JlokasibHBIE HOPMATHBHBIC aKThl OPTaHU3AINH, PETYIUPYIOMINE MOPSI0K 0hOPMIICHHS
pacnopsIUTENbHBIX U OPraHU3alMOHHBIX JOKYMEHTOB 10 IEPCOHATY

- HopMmb1 3THKH A€510BOTO OOTIIIEHMS

- bazoBbie OCHOBBI nH(OPMATUKH, CTPYKTYpPHOE TOCTPOEHHE
WH(OPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThI C HUMU



