IHoBbimenne kBAJIN(PUKANNY AJI51 CIIENUATUCTOB MO YIPABJEHUIO EPCOHATIOM
rocy/1apCTBEeHHbIX 1 MYHHIIUNIAJIBHBIX YUYpPeKIeHH i, yPOBeHb KBAJIU(PUKALUH 6

Koo npogheccuonanwvnoit oeamenvnocmu 07.003

Peznamenmupyemcsi:
-Ilpuxazom Munucmepcmea mpyoa u coyuanvhou sawumsl Poccutickoii @edepayuu om
6 okmsaops 2015 cooa Ne691n.,

- IIpogeccuonanvuvim cmanoapmom pecucmpayuormusii Homep Ne559.

Dopma obyuenuss Oucmanuyuonnan (3aounas) (b6e3 ompviea om nPOU3BOOCMEQ)
npeononazaem npoxodxcoenue Kypca na caume Q00 «Hucmumym mpyoa» 8 pedcume OHIAlH,
CO2NACHO UHCMPYKYULL.

Peszynomam o6yuenusi:- yoocmosepenue o nogvluieHuU Keamupurayuu YyCmanoeieHH020
obpasya.
IIpooonsxcumensnocms kypca 16 akademuueckux yacos.

Juis1 caienyrommx 10JKHOCTe, nmpodeccuii:

- Crienanuct 1o noaoopy rnepcoHaia

- CnenuanucT no nepcoHany

- Menemxkep no nepcoHaity

- CnenuanucT no coluaabHbIM MporpaMMamM

- Cnenyanuct 1o paboTe ¢ NpeCTaBUTEIbHBIMU OpraHaMi paOOTHUKOB
- Cnenuanuct 1o KOpnopaTuBHON COLUAIbHON TOJUTHKE
- CenuanucT Mo HOPMUPOBAHUIO U OILIaTe TPyaa

- Cnenuanuct no opraHu3aliy U oIuiaTe Tpyaa

- CenuanucT no KOMIEHCALUSIM U JIbIoTaM

- Cnenuanuct 1o OLEHKE U aTTECTAllK NIEpCOHAIa

- CenuanucT 1no KagpaM u npodoprueHTau

- CienualiucT KaJIpoBbIX CIYXO0 U yUpexKJIeHUH 3aHATOCTH
- nkeHep 1o HOpMUPOBAHUIO TPYIA

- TexHuk no Tpyny

ITPOI'PAMMA OBYYEHHUA:

- TexHonoruu, METOIb 1 METOJUKH MPOBEACHUS aHATN3a U CUCTEMATH3aIuN
JIOKYMEHTOB ¥ HH(GOpMAITIH

- CTpykTypa OpraHu3alii W BaKaHTHBIE JOJDKHOCTH  (TIpodeccuu, CiennaibHOCTH)

- [opsimok ompenenenHus NEPCIEKTUBHON U TEKYIIEH MOTPeOHOCTH B Kaapax

- Mctounuku o0ecreueHus: OpraHu3aiii KaapamMmu

- Opranu3zanus paboT Ha pa3IMYHBIX Y9acTKaX MPOU3BOJICTBA, OPTaHU3AINHU, OTPACIIH;

- O0mIrie TeHACHIINY Ha PBIHKE TPY/a U B OTJEIBHON OTpaciiv, KOHKPETHOM mpodeccuu
(TOJIKHOCTH, CIEIMATIBHOCTH)

- OCHOBBI TICUXOJIOTHH M COITMOJIOTHH TPyAa

- OCHOBBI ’KOHOMHUKH, OPTaHU3alUU TPYa U YIIPaBIEHUs IEPCOHAIOM

- TpynoBoe 3aK0HOIATEIBCTBO M MHBIC aKTHI, COJIEPKAIINE HOPMBI TPYIOBOTO TTpaBa

- OCHOBBI apXMBHOT'0 3aKOHOAATEIHCTBA 1 HOPMATUBHbBIE NMPABOBBIE aKThl POcCHiICKOI
®Denepalliy, B YaCTH BEICHUS JOKYMEHTAIINH 10 IIEPCOHAITY

- 3akoHogaTenbcTBO Poccuiickoit @eaepanuu 0 NEPCOHATBHBIX JaHHBIX

- JlokanbHbIE HOPMATUBHBIE AKTHI OPraHU3AIUH, PETYIUPYIONIKE TOPSA0K Moadopa
nepcoHana



- TexHONOTUU ¥ METOAMKH MOUCKA, IPUBJICYEHHUS], [1000pa U 0TOOpa MepcoHana

- CucreMbl,  METOJIbI u bopmbI MaTEepUaIbHOTO U
HEMaTepUaIbHOI0 CTUMYJIMPOBAHUS TPYy/Ja IEpCOHAa

- TexHonoruu u MeTo 16l POPMHUPOBAHUS U KOHTPOJISI OFOIKETOB

- OCHOBBI HAJIOIOBOI'O 3aKOHOAATeNnbCTBA Poccuiickoit denepaunn

- [lopsimok oopmieHHs, BEACHUS U XpaHEHHS JOKYMEHTAIIH, CBA3aHHON C MTOMCKOM,
NpUBJICUYCHHEM, TIOJO0POM U OTOOPOM IEepCOHaa Ha BAKaHTHBIE TOJHKHOCTH

- [lopsimok hopmupoBanus, BeAeHUs1 OaHKa JaHHBIX O TIEPCOHANIE OPTaHU3AINH U
MIPEI0CTABIECHUS OTYETHOCTU

- OCHOBBI JOKYyMEHTOO0OPOTA U JOKYMEHTAIIHOHHOTO 00CCIICUCHUS

- [lopsimok mpoBeieHusT KOHKYPCOB M O(OPMIICHHUSI KOHKYPCHON JTOKYMEHTAIHH

- [Topsinok mpoBeaeHUs 3aKyMOYHBIX MPOLEAYp U 0POPMIICHHUS COMYTCTBYIOIIEH
JOKYMEHTaluu

- CTpyKTypa opraHu3aiy U BaKaHTHbBIE JOJHDKHOCTH (MTPOQECCUu, CIEIUATBLHOCTH )

- [Topsinok 3akiitoueHust J0roBOpoB (KOHTPAKTOB)

- Hopmebl 3THKY 1e710BOTO OOIICHMS

- bazoBblie OCHOBBI nH(pOPMATUKH, CTPYKTYPHOE MOCTPOEHHE
MH(OPMALIMOHHBIX CUCTEM U OCOOEHHOCTH PabOThl C HUMHU

- TexHoMOTUM ¥ METO/IBI OTpeICTICHUS TPOPECCUOHATBHBIX 3HAHUM, YMEHUH 1
KOMIIETEHIIN N

- TexHoMOrMM ¥ METO/IBI OLIEHKH JIMYHOCTHBIX KaUeCTB U XapaKTEPUCTHK

- OCHOBBI TPOU3BOJCTBEHHOM AESATEIBHOCTA OpPraHu3aluu

- [lopsiiok u TeEXHOJIOTHS IPOBECHUS aTTECTAlluU

- [lopsinok oopmiieHus, BeACHHs U XpaHEHUs JOKYMEHTAIIUH, CBI3aHHOM C
IIPOBEJICHUEM OLIEHKU U aTTEeCTal[uy MepcoHaa

- [Topsinok oopmieHHs JOKYMEHTOB, IPEAOCTABISIEMBIX B TOCYapCTBEHHBIE OpTaHbl,
npodeccuoHanbHbIE COIO3bI U JIPYTHe MPeICTaBUTEIbHbIE OPraHbl pA0OTHUKOB

- Cucrema, criocoObl, METObI, HHCTPYMEHTHI MMOCTPOCHHSI MPOPECCUOHATBHON Kapbhephl

- Metoibl onpeseneHus: u OLICHKH JTUYHOCTHBIX U MPOQPECCHOHATBHBIX

KOMIIETEHIU I

- OcHOBBI ITpo(eccHOHAIbHON OpUEHTALIUH

- MeToibl, UHCTPYMEHTHI UCCIIEIOBAHMS MOTPEOHOCTH B 00yUYEeHUHU TIEpcoHAalIa

- Merononorust oOydeHust

- [Topsimok pa3paboTKy MIaHOB MOATOTOBKH, IEPETIOATOTOBKH U MOBBIIICHUS
KBaJIM(UKALMY KaJIpOB, yYEOHBIX IJIAHOB U MIPOrpaMM

- [Topsinok BeneHus ydeTa U OTYETHOCTH 1O MOATOTOBKE U MOBBIIIICHUIO KBATH(PUKAIIUU
IepcoHasa

- OCHOBBI TEXHOJIOTHH MPOU3BOJICTBA U IEATEIbHOCTH OPraHU3aluN

- OCHOBBI HAJIOTOBOT'O 3aKOHOJATeNbCTBa Poccuiickoi denepanun

- OCHOBBI 3aKOHOATENHCTBA 00 0OpazoBanuu Poccuiickoit deaeparuu

- JlokanbHBIE HOPMATUBHBIE AKThl OpPraHU3aUH, PETYIHPYIONINe 00yueHue nepcoHana

- MeToap! afantaium U CTaXXUPOBOK

- Ilopsmox pa3pa®oTKM IJIaHOB aJaNlTallud MEepCOHajla Ha HOBBIX pPabOUMX MecTax,
MOATOTOBKH, MEPETNOArOTOBKHU u MOBBIIICHUS  KBaTH(PHUKAIIH nepcoHana u
OpraHHu3aIH CTAXXKUPOBOK

- [lopsimok cocTaBieHHsl CMET 3aTpaT Ha aIalTalMIo U CTAXXKUPOBKY MepcoHaNa

- [lopsinok BezeHus yueTa 1 OTYETHOCTH 1O aJaNTaluu U CTaXKUPOBKE IepcoHaia

- JlokanbHble HOpPMATHMBHBIE aKThl OpPraHU3ALMM, PETYJIUPYIOIIUE aJanTalui0 U
CTaXXUPOBKY IEpCOHaNA

- Iopsinok odopmieHHs, BEACHUS M XpaHEHUS JTOKYMEHTAIlUU, CBSI3aHHOW C CHCTEMOU
oOydeHus, aJanTallid U CTaXUPOBKH, Pa3BUTHS M MOCTPOEHHUS NMPOQPECCHOHANIBHON Kapbepbl
nepcoHala



- Ilopsnok QopmupoBanusi, BeneHHs OaHKa JaHHBIX O IIEPCOHANE OpPraHU3ALUU H
IPEJOCTaBIIEHUS] OTYETHOCTH

- HopmaTuBHbIE ITpaBOBbIE aKThl, PErYJIHUPYIOLIHE MTPaBa U 00s3aHHOCTH
roCyJapCTBEHHBIX OPIaHOB U OPraHU3ALMH 110 [IPEJOCTABICHUIO YIETHOM JOKYMEHTALH

- Metonbl yuera u aHajn3a [oKa3zaTesel 1o Tpyay U oIuiare Tpynaa

- Metoast OIIpeJIeJIEHUs], OLICHKH U CpPaBHEHHMsSI  INPOU3BOJICTBEHHOM
MHTEHCUBHOCTH U HANPSHKEHHOCTH Tpya

- MeToabl HOpMUPOBaHUS TPy

- MexxoTpacineBbie M OTpaciieBble HOPMATHUBHI TPYJOBBIX 3aTpaT

- CoBpemeHHbIE (DOPMBI, CHUCTEMbI OIUIATBl M YydeTa MPOU3BOJUTEIBHOCTH TpyJa
nepcoHala

- Tlopsnok tapudukanuu pabor M pabouyuX, YCTAHOBJIEHMS NOJDKHOCTHBIX OKJIAJIOB,
J01U1aT, HaA0aBOK M KO3 UIIMEHTOB K 3apab0THOI myate, pacueTa CTUMYIHPYIOLINX BBIIJIAT

- Tapudno-kBamu(pUKAIIMOHHBIC CIIPABOYHUKH pabor u mnpodeccuit paboumx w
KB (HKAIIMOHHBIE XapaKTEPUCTHKH TOIHDKHOCTEH CITyKalux

- KagpoBas nmosimTika v cTpaTerust opraHu3anuu

- DKOHOMUKa TpyJa

- JlokanbHble HOPMATUBHbIE AKThl OPraHU3ALUH, PETYIUPYIOLINE MOPAA0K OpraHUu3alUuu
Tpy/a ¥ HOPMUPOBAHUS ITEPCOHATIA

- @opMBI M CUCTEMBI 3apab0THOMH IJIaThl, MOPSAAOK COCTaBJIEHUS OI0/PKETOB

- Metoibl onpeieneHust YUCIEHHOCTH paOOTHUKOB

- MeToab! yuera ¥ aHaJIM3a IIOKa3aTesiel o Tpyay U 3apaboTHOM 1iate

- CTpykTypa OpraHM3alid W BaKaHTHBIE JOJDKHOCTH (Mpodecchu, CIIeUaTbHOCTH)

- JlokanbHbIE HOPMATHBHbIE aKThl OPraHNU3ALUH, PETYIUPYIOIIUE OIUIATy TPyaa

- Tlopsimox odopmiieHHs, BEJCHUS W XpaHEHUs JOKYMEHTAIMH 110 CHCTEMaM OIUIaThl U
OpraHu3aly Tpyja NepcoHana

- [opsimok 1 MeToIbI pa3pabOTKH TIAHOB U MPOTPAMM COIIMAIBHOTO PAa3BUTHS
OpraHu3aIu

- MeTozp!l aHanM3a BEITIOTHEHUS COIIMATIBHBIX IPOTPaMM U ONIPEACTICHHS UX
HKOHOMHUYECKON AP PEKTUBHOCTH

- MeToibl IpoBeIeHNs COLIMOJIOTMUECKUX HCCIIE0BaHUM, H3y4yeHHs OOIIECTBEHHOTO
MHEHHUS

- CTpyKTypa, LIeJH, CTpaTerus U KaapoBas MOJUTHKA OPTaHU3alluu

- JIokanbHbIE HOPMATUBHbIE aKThl OPraHU3ALINH, PETYIUPYIOIIUE TOPSI0K
(bopMHpOBaHUS COITUATEHON TTOJTUTHKA

- Bonpocs! ynpaieHus colManbHbIM pa3BUTHEM OpPTraHU3aIMH

- MeTozp!l aHanM3a BEITIOTHEHUST KOPIIOPATUBHBIX COIMATBHBIX MTPOTPaMM 1
OTIpeieNIeHus] X SKOHOMUYecKoi 3¢ hekTuBHOCTH

- [Mopsimok oopmieHHs, BeIeHUS  XpaHSHHS JOKYMEHTAIIMH TT0 CONMAIBHOM MOJTUTHKE
B OTHOIICHUHU TIEpCOHANa

- [lopsimox ~ dopmupoBaHws, BEJICHUSA 0aHKa JTaHHBIX u
IPEOCTaBIEHUS OTYETHOCTH MO BOIPOCAM COLMAIbHON MOJUTUKH B OTHOILICHUH NIEpCOHANa

- CTpykTypa OpraHu3alii W BaKaHTHBIE OJDKHOCTH (Tipodeccud, CriennaaTbHOCTH)

- JIokajbHbIE HOPMATHBHBIE aKThl OPraHNU3ALUH, PETYIUPYIOIIUE MOPAIOK BHEAPEHHUS
KOPITOPATHBHOM COIMATBHOM IMOJMTHKH U CONMAIBHBIX TIPOTPaMM



